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REF.NO. :BJ/HR/15-11-2023                                                                        December,15, 2023 

 

Ms. Ankita Palo 

Bhubaneswar,Odisha-751001 

Paloankita3@gmail.com       

Contact No- 784-7977-677 

 

 

Dear Ankita, 

 

RE: OFFER FOR THE POSITION OF Management Trainee 

 

With reference to your application and subsequent interview you had with us, we have pleasure 

to offer you the above position on the terms and conditions discussed and finalized with you. 

Your Cost to Company will be Rs.10,000 (Ten Thousand Per Month) . 

 

CTC and designation will be revised post 6 months depending on performance 

As discussed, you should join duties on or before 19.12.2023. At the time of your joining, you 

would be required to submit the following:- 

 
 a) Certified true copies of your education/professional qualifications.  

 b) 2 passport size colored photographs. 

 c) PAN Card Original & Photocopy 

 d) Aadhar Card Original & Photocopy 

 

Working Days- 6 Days 

Work Duration- 9.30AM to 6.30PM 

 

 
PROBATION: 
 
You will be on probation for a period of six months from the date of joining. Upon successful completion 

of the probation, your employment will be confirmed in the permanent roll of the company.  

 
DRESS CODE: 
Monday White formal & Saturday Black, Employees are expected to dress appropriately as per  
The occasion. 
 
 
 
 
 
 

mailto:Paloankita3@gmail.com


BookingJini Labs (P) Limited. 

Operations: Plot No. N2/24, IRC Village, Bhubaneswar-751015.
www.bookingjini.com, support@bookingjini.com,  +91-8448448717,  +91-9439491151 

 

 

 
 
 

HOURS OF WORK: 
A normal work week comprises six days(Monday to Saturday).Normal working hours are 48 hours per 
week excluding break. 
 
TERMINATION: 
 

1 Your employment with the company within your confirmation period can be terminated on notice by 

either side. The notice period is one month at your level during this period. 

  

2. Your employment with the company after your confirmation can be terminated on notice by either 

side. The notice period is two months at your Level. 

 

3. The company alone, at its discretion may opt to make/accept payment in lieu of notice period which 

will be calculated based on the monthly gross salary.  

 

4. In the event the employment termination by Bookingjini for reasons of moral turpitude like fraud, 

dishonesty, defalcation, violation of Code of Conduct, misuse of company property, etc., you shall not 

be entitled to any notice period or salary in lieu of notice. 

 

PLI:  

PLI will be null and void during training period and from the date of your resignation till your last working 

day in the organisation 

 

On joining, you may please meet Ms. Namrata Swain On submission of your joining report, you 

will be issued a formal letter of appointment explaining terms and conditions, which will be binding 

on both the parties. 

 

Your initial posting will be in Bhubaneswar however you may be transferred to any other office 

locations of Bookingjini in India or abroad. 

 

Please return the duplicate copy of this letter duly signed by you as a token of your acceptance. 

 

 
Thanking You 
Yours Faithfully 
For Bookingjini Labs Private Ltd     
                                                                                                                                                            I ACCEPT 

 
Signing Authority 





OL No: AM9656 Date : 08-February-2024

Dear Ch Nikhil Pattnaik ,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with ACADEMOR as an Business Development Executive and you will be
reporting to the office on 6-May-2024.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with ACADEMOR:

Date of Joining : 6-May-2024

Training Period : 6-May-2024 to 15-May-2024 - (Unpaid)

On the Job Training Start Date: 16-May-2024

On the Job Training End Date: 15-November-2024

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 200000 INR per month.

You will be eligible for a Pre - Placement Offer of 4 to 6 LPA after completion of On the Job Training Period.

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Academor,

and will report on 6-May-2024.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)

Training Policy



▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off. (Depending on situations we might ask you to

stay for sometime extra after your logout period)

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Academor. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Academor for both yours and

Academor’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Academor.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)

ANNEXURE



Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. Any one original certificate (10th/12th or Degree Consolidated) for employment
documentation.

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records, Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)
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Our Internship offer: PCON/HR/2024-25/Situ   
March 22nd, 2024 

  
Situ Kumari Gope 
D/O- Ramesh Chandra Gope 
Champua, Keonjhar-758041,Odisha  

  Email-situgope08@gmail.com 
 Contact Number:- 7061055603 

 
Dear Situ Kumari, 

 
Sub:- Internship offer letter for the post of Test Engineer -Intern 
     Ref:- interview dated March 20th , 2024 

 
With reference to above, we are pleased to offer you the internship for the post of ‘Test Engineer -Intern’ as per 
the discussions we had and agreed by you. Since your completion of degree certificate is awaited hence this 
internship position is applicable till you submit the final degree certificates. You will receive a fixed stipend of 
Rupees Twenty Five Thousand per month (Rs.25, 000 per month) and you are required to join not later than 
1st April, 2024. You shall report to Sucharita Das/ Suvendu Pattnaik and commence your employment from our 
Development center as per the discretion of the management & requirement of the role. 

 
You will be based at the address shown below, although we may direct you to work at different locations from 
time to time. 

 
PCON Utilities (P) Ltd., 5th Floor, JSS STPI Building, Tower-2, Infocity Bhubaneswar, Odisha- 751024. 
Contact person: Mr. Suvendu Pattnaik (Mob: +91 94371 70921). 

 
Formal offer letter shall be issued upon submission of your degree certificates. You are required to produce 
original documents as listed below at the time of joining; 

 

1. Certificates and mark sheets of HSC, Higher Secondary, Bachelor’s and Professional qualifications 
as provided in your resume. 

2. Your previous employment details like offer letter, appointment letter, increment letters (if any), pay slips 
and relieving letter from your current employer. 
3. PAN Card, Aadhar Card and Bank account details. 

4. Copies of experience certificates issued by your previous employers, if any. 

5. Passport size photographs – 3 Nos. 
 

We welcome you to Pinnacle Team and assuring you of a great career with us. 
 

Thanking you; 
Yours Truly, 

 
 

For PCON Utilities Private Limited (Authorized Signatory) 
 
 

Registered Office:1835/2, Vaishno Vihar, Pokhariput, Bhubaneswar, Odisha, India,751020 

Development Centre: 5th Floor, JSS STP Tower 2, Infocity, Chandrasekharpur, Bhubaneswar, Odisha, India, 751024 

 
Together, We make it happen 

http://www.pinnacleconsultingllc.com/

